ERECRUIT MAINTENANCE/CHANGE REQUEST


To request changes to eRecruit categories, complete this document and contact the ITS Online Help Desk (http://www.mais.umich.edu/online_help_desk/) or 734-764-4357 (4-HELP). Change requests are assigned a number and reviewed for urgency. Requests are reviewed by the proper offices and changes are communicated as appropriate. 
Title:
_______________________________________________________
Ref Number:
___________
Date:
_____________________
Requested By:
____________________________________________
Department Name:
____________________________________
Contact Phone:
_________________

Date needed:
________________________
Priority Level:  
   1          2          3          4          5   (1 = highest priority)
__________________________________________________________________________________________

Category (circle one):
License & Certs
Screening Questions
EPC Add/Del
Posting Description/Type


Test Type 
Career Interest

Recruitment Source

Letters/Emails
Other/Misc
______________________________________________________________________________________________________________

Description of Issue:
Impact/Risk Assessment:
Proposed change being requested:

To be completed by UHR_____________________________________________________________________
Resolution:
BPS Approved
____ Yes
____ No  (required for Lic&Certs,Posting Descriptions/Type, Career Interests, Recruitment Sources and Letters/Emails)
Assigned To:
__________________________________________

Completion Date:
_________________________________

