Curriculum Management
Run Textbook Reports
ways Step-By-Step Procedure

CONNECTING PEOPLE AND INFORMATION

Run Textbook Reports

Important Information

e Textbook Reports allow you to view textbook order history for an academic organization code or subject
area. You can also run a textbook report to view classes with no textbooks assigned.

e The report data can facilitate the review of entered textbook data, identify classes with no textbook data

entered, help determine what “desk copies” to order, be shared with instructors, or be used to post
textbook lists to internal departmental websites.

o Refer to the Textbooks Quick Reference guide and the Download Grid Data to Excel Step-by-Step
procedure on My LINC for more detailed information about Textbooks and exporting report data.

Navigation

Menu > Curriculum Management > Schedule of Classes > Textbooks > Textbook Reports

Textbook Data Report Criteria Page

| e | T | 1. Accept the default value or select a term
Operatori: PSTRAIN — from the Lookup @ list in the Term field.
1 g 1720]Q, Winter 2009 2. Turn on the appropriate radio button to
_ search Only Classes with Textbooks or
T 2 to search Only Classes with No
& Only Classes with Textbooks " Only Classes with No Textbooks Textbooks
Select one of the following )
Notes:

mize | Fi First [ 10f1 [¥ Last

e Only Classes with Textbooks returns
results for classes that have one of the
following entries for the term:

Include Independent Study Classes [ Catalog Nbr From 0 To (999 s TethOOKS or Other Materlals
EE e Coursepack description
Textbook Data Report Criteria | Class Texbook Data | Texbook Detail Data ° Note to students

o No textbooks required checkbox is
turned on

e Only Classes with No Textbooks
return results for classes that have no
entries for the term.
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http://maislinc.umich.edu/mais/pdf/CU_TB_Textbooks_QR.pdf
http://maislinc.umich.edu/mais/pdf/MP_GridDownloadtoExcel_SS.pdf
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Textbook Data Report Criteria Page (continued)

Textbook Data Report Criteria | | Class Textbook Data. | Textbook Detail Data 3. Turn on the appropriate radio button to
search By Academic Organization or By
Operator Id: PSTRAIN Retrieve | SU bjeCt Area_
*Term: 1720 @ winter 2009
Notes:
Select one of the following . . . .
& Only Classes with Textbooks " Only Classes with Mo Textbooks * Your search criteria selection in

‘Select one of the following step 3 will determine the active field in

& By Academic Organization 3 " By Subject Area Step 4.,

Customize [Find | B First [0 1 0f 1 (] Last

. ’—’m’—’—’— e This example uses search By

4 Academic Organization.

[ & (=]

q 4. Type or select the appropriate value from
the Lookup list in the Academic

Include independent Study Classes [ catalog or From (¢ To 229 Organization field or the Subject Area

Esfwe| field.

Textbook Data Report Criteria | Class Textbook Data | Textbook Detail Data

Note: Only one field will be active.

5. To add an academic organization or

subject area, click Add Row and
repeat step 4.
Textbook Data Report Criteria Page
Textbook Data Report Criteria || Class TextbookData | Textbook Detail Data 6. Toinclude independent study classes, turn
on the Include Independent Study
Operator ld: PSTRAIN nml Classes CheCkbOX.

*Term: ’WQ Winter 2009

7. Accept the default or select a range of
catalog numbers to include in the report in
the Catalog Nbr From and To fields.

Select one of the following

@ Only Classes with Textbooks " Only Classes with No Textbooks

Select one of the following

B save
ind | i 8. Click

173500 4 Chemistry Department [=] 9 Click Retrieve

175000 QL Economics Department E|

n Include Independent Study Classes r Catalog Nbr From |D

e n

Textbook Data Report Criteria | Class Textbook Data | Textbook Detail Data
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Class Textbook Data Page

10. View the textbook data on the Class
Textbook Data page tab.

175000 ECON 101 Principle Econl  Adive Leclure 374 Regulsr Gerson Janet Wustats,Oiga 10/08:2008 N . Th CI T b k D T b d
/| R ote: The Class Textbook Data Tab provides

175000 ECON 101 300  Frinciple Econl Adive Lecure 374 Regular KossoudjiShemie A Mustata,Oiga 1100422008 “«

7EOD ECON 1 41D FunaploEomi Acwe Lackre 38 Remis HogmGhedmmsine Hwtak Os ooazcos data about classes for the term for “Classes
73000 ECON 402 001 EMEdMRED oy gcure 315 Regular Bachmann Rusdiger HustataOiga 10142008 W|th TethOOKS” or “C|aSSGS W|th NO

175000 ECON 102 100  PincpleEconll Adie Lechre 335 Regular KimballMiles S Wustata Diga 10102008

175000 ECON 102 200 Principle Econ il Aclive  Lechure 248 Regular Kapinos Pavel Sergeyevich Mustata Olga 101142008 ”

T ECOU 01 001 wemlicu e Loavre 574 Rear S Tiant Textbooks

175000 ECON 403 001 Mgy Econ Theory Active  Lecture 70 Regular Shy 0z Mustata Oiga 10:08:2008

175000 ECON 404 001  SHLECOMOMISIS A  Leckré 70 Regular RommanEdwardD Wustata Olga 10052008

won Eoon 46 001 ™ b Ladwe 75 Reqier SedoSuerAnbon ot e 11. To view additional textbook data, use the
UonetanBFN  adive Lecwrs 70 Regular Kaginos PavelSergeyeich  Wusiala Oiga 10142008 Textbook Detall Data page tab

175000 ECON 211 001

175000 ECON 422 001 E:‘:‘;jh" Adtive  Lechure 70 Regular Brown.Chares C Brown, Charles C ANIT2006
Notes: The Textbook Detail Data Tab
175000 ECON 841 001 Intemal Trade Adlive  Lechure 20 Regular Levchenko, Andrei & Mustata Olga 0242008

175000 ECON 678 001

TR — Massogs GO A0 1405005 provides data about classes for the term
mso00 ECON  #12 oo OB Adve Lecure 70 Regular BarskyRobend Mustata Oiga 10202008 for Classes Wlth TethOOkS. NO da.ta W|"

175000 ECON a1 001 Labor Econ | Active  Lecture 7% Regular Elsby.Michasl William Leamington Mustats.Oiga 104082008

175000 ECON a2 001 GovRegofind  Active  Lecture B0 Regular Adams.William J Mustata. Olga 10272008 1 1 f “C H

s e o i S T T T e P T, display on this tab for “Classes with No
7= E Agplied . ’ — ” . . . .
wso00 ECoN sz oo (MY Adve Lecure 40 Regular LafmerJoha P Mustata Oiga 10242008 TethOOkS. Other |nf0rm ation |nC|UdeS.

— - o o T Jiar B3Chmann Rugdizer N
175000 ECON 612 o0t Stabilization Pol  Active  Lecure 20 Regular Elsty Micnagl wilam Leamingizn Mustata Oiga 10:08/2008

Brown.Charies C: EisbyMicheel .10 02

ke Ledre 20 e o Classes and Books Sub-Tabs:

175000 ECON 622 opy  Lamor

e e = Class information and entered
| textbooks and other materials.

This may be useful to download to
excel for department website use.

o Other Class Data Sub-Tabs:
Additional information about the
Class.

o Other Book Data Sub-Tabs:
Additional information about the
textbook related data including
coursepack location, preferred
bookstore, and “note to student.”

12. If desired, click the Download icon to
export textbook data to Microsoft Excel.

Note: Refer to the Download Grid Data to
Excel Step-by-Step procedure on My
LINC for more detailed information.
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http://maislinc.umich.edu/mais/pdf/MP_GridDownloadtoExcel_SS.pdf
http://maislinc.umich.edu/mais/pdf/MP_GridDownloadtoExcel_SS.pdf

